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How to write a controlled drug on a Medicines Administration 

Record (MAR) sheet  

Example:

 

• Legibly record the name, address, date of birth, allergy status and date to the MAR. 

• Write the name of each medication supplied. Some may be prescribed and dispensed 
by brand name, when it is important that the same formulation is given on every 
prescription. 

• Write the strength of the medication. Ensure the units are correct upon transcription. 
For example, fentanyl patch strengths are in micrograms (microg or µcg) not milligrams 
(mg). 

• Write the dose to be taken or applied. The dose ‘to be taken as directed’ or ‘to be taken 
when required’ are not acceptable on a CD prescription. Directions of ‘one to be taken as 
directed/when required’ are acceptable. 

• Write the pharmaceutical form of the medication. For example; tablets, capsules, 
patches, oral solution. 

• Sign the MAR to record who transcribed the information. Signed by the person writing 
the controlled drug information, the second by a trained and competent checker. 


